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REQUEST FOR PROPOSALS GVR-22-02 

for 

Website Design/Development 

Issued by: 

Green Valley Recreation 
Communications Manager 

1070 S. Calle de las Casitas 
Green Valley, AZ 85614 

(520) 625-3440

Issue Date: Tuesday, May 3, 2022 

Submittal Due Date: Friday, May 27, 2022 
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Green Valley Recreation, Inc. (“Organization” aka “GVR”) requests sealed bid 
proposals from professional web design firms to develop a replacement for the 
Organization’s current website, gvrec.org. 

Copies of the RFP package, including a scope of work, submission requirements and 

affidavits, may be downloaded from that website under the New and Info tab. 
Requests for printed copies should be directed to the Administrative Offices, 1070 S 
Calle De Las Casitas, Green Valley, AZ 85614, Monday-Friday 8am-4pm. (telephone 

520-625-3440).

Proposals in response to this RFP must be submitted in hard and electronic copy in 
a sealed envelope, in accordance with the requirements specified in the RFP. 
Submissions should be marked Website Design RFP-GVR-22-02 and delivered to the 

Administrative Offices, Green Valley Recreation, Inc., 1070 S Calle De Las Casitas, 
Green Valley, AZ 85614, no later than Friday, May 27, 2022 at 4pm MST. 

GVR is an Equal Opportunity Employer. Employment decisions are made without 
regard to race, color, religion, national origin, sex, ancestry, marital status, age, 

sexual orientation, gender identity, disability, or any other legally-protected 
characteristic.  

The Organization reserves the sole and absolute right and discretion to reject any 
and all proposals in the best interest of the Organization.   

The contact persons for this solicitation is 

Conal Ward, Webmaster 
ConalW@gvrec.org 

OR 

Natalie Whitman, Communications Manager 

NatalieW@gvrec.org 

Telephone: 520-625-3440 

file:///C:/Users/NatalieW/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/Downloads/Project%20Contact
mailto:ConalW@gvrec.org
mailto:NatalieW@gvrec.org
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GENERAL INFORMATION 

GVR is a non-profit (501c4) organization serving the leisure and social needs of the 
adult retirement community of Green Valley, Arizona which is located 25 miles 

south of Tucson, Arizona. GVR owns and operates Administrative Offices, a Facility 
Management Building and 14 recreation centers. GVR provides many services and 
activities to a private membership of over 13,700 households (approximately 

24,000 individuals). Hundreds of volunteers assist a dedicated staff to help operate 
year-round programs for both active and passive adult lifestyles. 

GVR employs an IT team of four, including a Webmaster who maintains the current 
website. 

A common complaint by our membership is that the GVR website is difficult to 

navigate. 

PROJECT DESCRIPTION: 

Working with a small group of staff, and with feedback from a few small 

stakeholder groups, design, develop, and build a vibrant web site, most likely on a 
WordPress platform, that will launch by the end of 2022. 

SCOPE OF WORK: 

1. Provide a proposed schedule of work, including tasks required of GVR

2. Participate in a recommended number of meetings with small stakeholder
groups

3. Provide a wire frame draft with links to websites that serve as good examples

of features or design elements

4. Receive feedback on the draft wire frame

5. Employing an iterative process such as Agile, design a website that:

a. showcases the recreation opportunities GVR members enjoy

b. reflects GVR’s brand in color palette, voice, and style

c. provides complete information about acquiring and maintaining GVR
membership

d. provides a user-friendly experience for a customer base with an
average age of 73, including high-contrast text, keyboard navigation,
and image captioning

e. includes document libraries that are readily searchable

f. illustrates member activities using original photos of the members as

provided by GVR staff

g. includes a log-in-only side for governance volunteers

h. integrates feedback from a few small test market/stakeholder groups
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i. is optimized for mobile and tablet users

6. Provide necessary support on the day the site goes live

7. Advise staff on the development of content protocols that integrate content

strategy best practices

8. Advise staff on promoting the launch and orientation of members

GVR will have the following responsibilities to support the vendor: 

1. Providing appropriate orientation to GVR and target markets

2. Assembling, managing and scheduling market test/stakeholder groups

3. Providing all content for the website: text, images, video, external links

4. Publicizing launch and orienting members to the new site

If the consultant believes that a different process or different responsibilities would 

result in a better outcome, the Organization would like to see the consultant’s 
proposed process and pricing.  

SUBMISSION REQUIREMENTS 

Documents to be submitted with Proposal include an original, two copies, and one 
electronic copy of each of the following: 

 Bid Proposal Form - An authorized representative who can make a binding

commitment for the firm must sign the Bid Proposal Form.

 Information Regarding the Bidder Form, including three references with
complete contact information for three different website development

projects completed within the past five years.

 Links to websites designed by the bidder that are representative of the work
described in the proposal.

 Non-Collusion Affidavit.

 Affidavit with Respect to Non-Conviction, Non-Suspension, and False

Pretenses.

 A written proposal outlining the recommended process and schedule for
completing the above tasks.

 A budget for the project based on the tasks listed or proposed. Optional

services, proposed savings, estimated travel expenses, or services proposed
in lieu of services in the RFP should be listed separately.

 Resumes and hourly rates for key personnel.
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WITHDRAWAL OF PROPOSAL 

At any time prior to the date and hour set for the receipt of proposals, a vendor 

may withdraw his or her proposal. Withdrawal will not preclude the submission of 
another proposal prior to the hour and date set for the opening of the proposal. 

NO BID BOND IS REQUIRED IN CONNECTION WITH BID SUBMITTAL. 

All materials submitted in response to this Request for Proposals will become the 
property of GVR. The Organization agrees, to the extent permitted by law, to hold 
in strictest confidence all material and information belonging to the bidder which it 

deems to contain confidential business or financial information.  

REVIEW OF QUALIFICATIONS  
The Organization will review all submissions for responsiveness to this RFP. 
Individuals, firms or teams will be given consideration. The review will consider the 

experience of the individual, firm, or firms; the experience of the individuals 
proposed to work on the project; recent work on similar projects; project 

references; and fee structure. The Organization will select the most qualified 
individuals, firms or teams to be interviewed for the project. The Organization may 

request additional information and reserves the right to reject any or all proposals 
as is in its best interest.  

AWARD OF CONTRACT  
Bidders may bid only on the entire Project. The Board of Directors of GVR will select 

the successful bidder. In determining which proposal is best, the Organization will 
take into consideration the bid price and the experience, qualifications, references, 
responsibility, and current availability of the bidder to perform the work. The 

Organization reserves the right to exercise its sole discretion to best serve the 
interests of the Organization. Except where the Organization exercised the right 

reserved herein to reject any or all proposals, each Agreement will be awarded on a 
per unit price or lump-sum basis, as is in the best interest of GVR. 

The successful bidder shall be required to execute an Agreement in a form 
satisfactory to the Organization, in substantially the same form as attached. GVR 

reserves the right to cancel the Award of the Agreement at any time prior to 
execution of the Agreement without liability on the part of the Organization. 

EXECUTION OF THE AGREEMENT  
The successful Bidder must execute the Agreement within 10 business days after 

the award and submit such other Documents and insurance certificates as required 
by the Contract Documents. Failure by the Consultant to execute the Agreement 
and submit such other documents as required by the Contract Documents shall be 

just cause for annulment of the Award.  

A bidder may submit only one proposal for the Agreement. More than one proposal 
from an individual, firm or partnership, corporation or association under the same 
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or different names will not be considered on any given Agreement and will be 
considered grounds for disqualification and/or rejection of the proposals involved, 

unless prior approval has been given by the Organization.  

INVITATIONS TO SUBMIT PROPOSALS A COURTESY  
This invitation to bid may be sent as a courtesy to known interested parties. The 
receipt of this request for proposals from GVR in no way implies that the recipient is 

a qualified bidder.  

INTERPRETATIONS  
All questions about the meanings or intent, discrepancies or omissions of the 
Contract Documents shall be submitted via email to Natalie Whitman, 

Communications Manager, NatalieW@gvrec.org, by Friday April 1, 2022 at 2:00pm. 
The written responses, including any changes to the RFP, become part of the 

Contract Documents and will be posted on the Organization website as an 
addendum by 5:00pm Tuesday April 5, 2021. It is the responsibility of each Bidder 
to visit the Organization’s website at www.gvrec.org from the home page on the 

right side under the News and Info tab and then Bids & RFPs to obtain any addenda 
or other information regarding the RFP.   

CONTRACT TERM  

The date upon which all deliverables under the Agreement are due shall be 
determined as part of the proposal process, but the anticipated due date for all 
deliverables is no later than December 30, 2022 unless otherwise agreed upon 

by the parties.  

MODIFICATION OF BID DOCUMENTS  
The right is reserved, as the interests of the Organization may require, to revise or 
amend proposal specifications prior to the date set for opening bids and to 

postpone the date set for opening bids.   

OTHER REQUIREMENTS AND INFORMATION 

Liability  
The Selected Consultant agrees to defend, indemnify and hold harmless GVR, its 

employees, officers, agents, and representatives, from any and all claims and 
liability directly and/or indirectly resulting from the activity of the Consultant, its 
subcontractors, agents or employees in the execution of the contract and/or the 

work to be completed pursuant to this RFP.  

Insurance 
The following Insurance requirements are made a part of this RFP: 

 Comprehensive General Liability

 Professional Liability
 Automobile Liability

 Workers Compensation
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The Organization shall be named as an Insured on the Comprehensive General 
Liability Insurance, the Automobile Fleet Insurance, and the Property Damage 

Insurance. The Consultant shall provide a Certificate of Insurance to the 
Organization within ten business days after the award of the Agreement. The 

Certificate shall demonstrate that the Consultant has complied with the 
requirements of this section and be in a form acceptable to the Organization.  

Billing  
Invoices shall be submitted in quarterly intervals based on the project timeline, 

documenting hours worked, and describing work performed.  

Required Certification  

When submitting a bid, the Bidder must certify that the Bidder does not 
discriminate on the basis of age, race, color, creed, pregnancy, religion, national 

origin, ancestry, disability, marital status, sex, sexual orientation, gender identity, 
physical characteristic or other unlawful basis of discrimination. 

PROJECT CONTACT 
Natalie Whitman, Communications Manager, Green Valley Recreation, Inc. 

1070 S Calle De Las Casitas  
Green Valley, AZ 85614  
Telephone: 520-625-3440    

E-mail: NatalieW@gvrec.org

mailto:NatalieW@gvrec.org
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BID PROPOSAL FORM (2 PAGES) 
Website Design RFP-GVR-22-02 
Green Valley Recreation, Inc. 

__________________________________________________________ 

(Name of Bidder) 

hereby submits the following proposal for Website Design and Development. Having 

carefully examined the Request for Bid Proposals, Instructions to Bidders, the 
proposed Agreement and addenda numbered ________ (complete if any addenda 
were issued, or enter “None”), and having received clarification on all items of 

conflict or upon which any doubt arose, and understanding that all unit prices bid 
will remain in effect throughout the term of the Agreement, whether completed at 

one time or in interrupted phases, the undersigned proposes to furnish all labor, 
equipment, materials, etc., required for the entire work, all in strict accordance with 

the Contract Documents, for the stipulated sum of:  

Professional Services for Website Design and Development – Not to Exceed 

___________________________________________________ 

(written) 

_____________________________________ 
(figures) 

List of personnel performing the contract work and hourly billing rates: 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

Green Valley Recreation, Inc 

Administrative Offices 
Communications Manager 

1070 S Calle De Las Casitas 
Green Valley, AZ 85614 

Bid Due Date:  May 27, 2022 
Time: 4pm MST 
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SPECIAL TERMS AND CONDITIONS: 

A. Failure to properly and completely fill in all blanks may be cause for rejection of

this proposal. 

B. It is understood that the proposal price will be firm for a time period of one

hundred eighty (180) calendar days from the proposal opening date, and that, if 

the undersigned is notified of acceptance of this proposal within this time period, 

the Bidder shall execute an Agreement for the above stated compensation. 

C. In submitting this bid, the Bidder certifies that the Bidder does not discriminate

on the basis of age, race, color, creed, pregnancy, religion, national origin, 

ancestry, disability, marital status, sex, sexual orientation, gender identity, physical 

characteristic or other unlawful basis of discrimination. 

Name of Bidder:  ____________________________________________________ 

Name of individual authorized to bind the Bidder: 

__________________________________________________________________ 

Signature: _________________________________________________________ 

Federal ID Number: __________________________________________________ 

Date: _____________________________________________________________ 

How did you learn about this RFP? 

GVR Staff 
Other (please specify) ______________________________________ 


